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Task Completed (Y/N) Checkbox Notes

Empty trash bins

Replace liners

Vacuum carpets

Mop hard floors

Dust surfaces

Clean desks and tables

Clean restrooms - sinks

Clean restrooms - toilets

Refill restroom supplies

Clean mirrors

Wipe breakroom counters

Clean appliances (microwave/fridge exterior)

Sanitize high-touch areas

Clean entry glass/doors


